
DEPARTMENT OF PLANNING 
& ECONOMIC DEVELOPMENT 

SAINT PAUL 
HOME LOAN FUND 

CITY OF SAINT PAUL 25 West Fourth Street Telephone: 651-266-6626 
Christopher B. Coleman, Mayor Saint Paul, MN 55102 Facsimile: 651-228-3341 

Dear Applicant, 

Thank you for your interest in the Saint Paul Home Loan Fund.  Enclosed are the informational flyers 
and application materials that you have requested.  Please fill out as much of the application as you can, 
sign the disclosures, and return the original copies along with the following items to: 

Michelle Vojacek or Robin Asfeld 
City of Saint Paul 
25 West Fourth Street – Suite 1200 
Saint Paul, Minnesota 55102 

1. Cover letter indicating which type of loan you’re interested in (straight purchase, purchase 
with rehab, or refinance with rehab).  Please indicate the approximate amount of rehab 
involved, if applicable. 

2. Pay stubs covering the most recent thirty (30) days.
3. Bank statements covering the most three (3) months. 
4. If you are a first time home buyer, include Federal tax returns covering the most recent three 

(3) years (include all W2s and schedules).  
5. If you are self-employed, include Federal tax returns covering the most recent two (2) years 

(include all W2s and schedules), and a year-to-date income statement. 
6. Court documents (divorce, bankruptcy, child support, etc.), if applicable. 
7. Explanation letter (employment gaps, credit issues, etc.), if applicable. 
8. Check in the amount of $18.00 per applicant (or married couple) payable to City of Saint 

Paul.

Upon receipt of these materials, your application will be processed for conditional approval.  Original 
documents will be returned to you by mail.  Please call with any questions.  

Sincerely,

Michelle Vojacek    Robin Asfeld 
Loan Specialist    Loan Specialist 
651 / 266-6599    651 / 266-6598 

AA-ADA-EEO EMPLOYER 
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NOTICE TO APPLICANTS:  EXHIBIT A

This is notice to you as required by the Right to Financial Privacy Act of 1978 that the United States
Department of Housing and Urban Development/Veterans Administration Loan Guaranty Service or
Division has a right of access to financial records held by a financial institution in connection with the
consideration or administration of assistance to you.  Additionally, the HRA has granted this same right of
access to the Federal National Mortgage Association.  Financial records involving your transaction will be
available to the United States Department of Housing and Urban Development/Veterans Administration
Loan Guaranty Service or Division  and the Federal National Mortgage Association without further notice
or authorization but will not be disclosed or released to another Government Agency or Department without
your consent except as required or permitted by law.

EQUAL CREDIT OPPORTUNITY ACT NOTICE:

The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against credit applicants
on the basis of race, color, religion, national origin, sex, marital status, age (provided that the applicant has
the capacity to enter into a binding contract); because all or part of the applicant’s income derives from any
public assistance program; or because the applicant has in good faith exercised any right under the Consumer
Credit Protection Act.  The Federal agency that administers compliance with this law concerning this creditor
is the Federal Trade Commission, Washington, D.C.  20580.  The State Agency which administers
compliance with the State law is the Minnesota State Department of Human Rights, St. Paul, Minnesota
55101.

APPRAISAL DISCLOSURE:

On December 14, 1993 the Federal Reserve Board put into effect a rule which states that "creditors may
automatically provide a copy of an appraisal report to all applicants for certain dwelling-secured loans, or
they may provide a copy upon the applicant’s request".  Applicants may obtain a copy of the appraisal report
by submitting a written request within 90 days of the loan application date.  The applicant may be charged
for copies.  The Lender then has 30 days from receipt of the request to provide a copy of the report.

The undersigned applicant certifies that a copy of the following has been received:

1. Right to Financial Privacy Act Notice (Exhibit A).

2. Equal Credit Opportunity Act Notice.

3. Appraisal Disclosure.

________________________________________ ________________________
Applicants Signature Date

________________________________________
Applicants Signature
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AUTHORIZATION TO RELEASE INFORMATION

I/We have applied for a Mortgage Loan from Saint Paul Home Loan Fund.  As part of the application
process, Saint Paul Home Loan Fund may verify information contained in my/our loan application and in
other documents required in connection with the loan.  This verification process will be conducted either
prior to closing or subsequent to closing, and may be performed either by employees of Saint Paul Home
Loan Fund or by independent third parties, as a part of the origination, processing, underwriting, closing or
quality control programs of Saint Paul Home Loan Fund.

I/We authorize you to provide to Saint Paul Home Loan Fund and to any investor to whom Saint Paul Home
Loan Fund may sell my mortgage, any and all information and documentation that they request.  Such
information includes, but is not limited to: employment history and income; bank, money market and similar
account balances; credit history; and copies of income tax returns.  Saint Paul Home Loan Fund, or any
investor that purchases the mortgage, may address this authorization to any party named in the loan
application.

A copy of this authorization may be accepted as an original.

Your prompt reply is appreciated.

Thank you.

________________________________ ______________________ ___________________
Applicant Social Security Number Date

________________________________   ______________________ ___________________
Applicant Social Security Number Date
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